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			 	ABOUT US 	
       
         ABOUT US
      The Santa Clara County Office of Education (SCCOE) is committed to serving, inspiring, and promoting student and public school success.

	
      Who we are
      	 
            Board of Education
	 
            Facts & Figures
	 
            History
	 
            Mission & Goals
	 
            Public Affairs
	 
            Strategic Plan
	 
            Superintendent


	
      Divisions
      	 
            Business, Facilities, & Operations
	 
            Educational Progress

	 
            Educational Services

	 
            Executive Services
	
            Personnel Services
	 
            Professional Learning & Support
	Technology & Data Services
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	ADVOCACY 	
      ADVOCACY 
       Strategic campaigns to raise awareness of the overall benefits of education

	
      Programs & Initiatives 
      	
            Civic Engagement in Santa Clara County
	
            Strong Start Coalition
	
            My Name, My Identity
	
            Inclusion Collaborative
	 
            Artspiration
	
            The California Preschool Instructional Network (CPIN)
	
            LGBTQ Youth Supports
	
            Steps to Success Campaign


	
      Research & Resources
      	 
            Children's Exposure to Lead in Santa Clara County
	
            Lead Exposure Flyer

	 
            Continuum of Services for Students with Disabilities
	 
            DataZone
	 
             Early Learning Facilities Study
	 
            Early Learning Master Plan
	 
            Educator Housing Resources
	 
             Santa Clara County School Readiness
	 
            Santa Clara School Readiness Parent Survey Report 2020
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	EDUCATION 	 
      EDUCATION
       Improving access to inclusive, equitable, high quality education.

	 
      
         Educational Services 
      	
            Alternative Education
	
            Childcare Planning & Support
	
            District English Learner Advisory Committee (DELAC)
	
            Early Learning Services
	
            Early Start Program
	
            LCAP
	
            Migrant Education
	
            Opportunity Youth Academy
	
            Special Education
	
            Walden West


	
         Professional Learning & Support
	
            California Collaborative for Learning Acceleration
	
            Educational Technology
	
            Educator Preparation Programs
	
            Foster & Homeless Youth Services 
	 
            Integrated STEAM (iSTEAM) 
	
            LGBTQ Youth Supports
	 
            Library Services
	 
            Positive Behavioral Interventions & Supports
	
            Parent Engagement
	
            School Climate, Leadership & Instructional Services
	
            School Safety
	
            Tobacco Use Prevention Education
	
            Youth Health & Wellness
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	LEADERSHIP 	
       
         LEADERSHIP
      Meeting the emerging needs of the community by providing leadership and support for children, schools, and the greater community.

	
      Educational Progress
      	
            Assessment and Accountability
	
            Continuous Improvement & Accountability
	
            Differentiated Assistance & District Support
	 
            LCAP Advisory Services
	Multi-Tiered System Of Supports (MTSS)
	State and Federal Programs
	State and Regional Projects



	
      Executive Services
      	 
            Charter Schools Department
	 
            Childcare Resource & Referral Program
	 
            Expulsion Appeals
	 
            Integrated Data, Research & Evaluation
	 
            Interdistrict Attendance Appeals
	 
            Local Early Education Planning Council
	 
            Policy and Procedure Development
	 
            Research, Evaluation, and Planning
	 
            School Board Elections
	 
            School District Organization
	 
            School District Residency Information
	 
            Special Education Local Plan Area (SELPA)
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	SERVICES 	 
      SERVICES 
      A premier service organization.

	 
      
         Business, Facilities & Operations 
      	
            District Business and Advisory Services
	
            General Services
	
            Purchasing Services
	
            Internal Business Services
	
            Accounting Services
	
            Budget Office
	
            Payroll Services
	
            Risk Management


	 
      
         Technology & Data Services 
      	
            Applications, Business & Web Systems Development
	
            Business Enterprise Systems & Technologies (BEST)
	
            DataZone
	
            Help Desk IT Support
	
            Network & Telecommunications Services
	
            Systems & Data Management
	
            Web Services & Application Development
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	EMPLOYMENT 	EMPLOYMENT 
      Fostering respectful, supportive, and inclusive work environments within and across branches, departments, clusters, and sites.

	 
      
         Employment Services
      	 
            Job Opportunities
	 
            Certificated Jobs

	 
            Classified Jobs
	 
            Job Interest Cards
	 
            Substitute Jobs

	 
            Contractors
	 
            Volunteers 


	
       
         Personnel Services
      	 
            LiveScan Services
	 
            Credential Services 
	 
            Employee Benefits
	 
            Salary Schedules 
	 
            Position Descriptions 
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        Page Description
	
	
	  
	Publication written by the Learning Multimedia Center (LMC) at SCCOE 
POC: Lonni Gause
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 The newly-published second edition of this popular handbook provides a quick reference and overview information for the operation of school libraries that both experienced and new library staff will find useful. This companion website to the book includes templates and resources for you to use to improve the school library program at your school or district.
Templates and Resources
	Chapter	Item/Form
	1. Library Overview		Sample Job Descriptions

	
                     Library Aide
	
                     Library Technician

	Sample Policies

	
                     Selection of Library Materials
	
                     Request for Reconsideration of Library Resources
	
                     Acceptable Use Contract


	2. Library Space		
                  Bulletin Board Ideas
	
                  Library Bulletin Board Photos
 
	
                  Tour of Library Evaluation Form


	3. Library Collection		
                  From Your Library – Student Interest Form
	
                  From Your School Library – Teacher Interest Form
	
                  Library Holdings and Purchase Needs
	
                  Discarded Materials Bookmarks
	
                  Possible Discard Bookmarks


	4. Library Program	10-Minute Library Warm-Ups (Quick & Fun Activities That Teach Students How To Use the Library) 
            	
                  Big 6 Matching Game
	
                  Dewey Dice
	
                  Dewey Wheel
	
                  Fact or Fiction Cards
	
                  Find It In The Encyclopedia
	
                  Library Lingo
	
                  Library Word Re-Search
	
                  Parts of a Book Game
	
                  Reference Match-Up
	
                  Shelf Order Shuffle
	
                  Super 3 Matching Game
	
                  Understanding a Book Index


	5. Library Public Relations and Advocacy		
                  Public Relations Plan


	6. Library Technology		
                  Google Search Tools and Tips


	7. Library Procedures		
                  School Library Budget
	
                  Periodical Check-in Form
	
                  Emergency Manual Circulation Log


	For More Information On How To Order the Book		Go to 
                     ABC-CLIO
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            1290 Ridder Park Drive

            San Jose, CA 95131-2304

            

            (408) 453-6500
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          Contact Us

          	Contact the County 
              Office of Education
	Divisions & Departments
	Staff Directory
	SCCOE Conference Center


        

        
          Compliance

          	Non-Discrimination Statement
	Title IX and Educational Equity
	Uniform Complaint Procedures
	Accessibility Statement


        

          
              Employee Links

              	Employee Intranet
	Frontline (AESOP)
	Office 365
	SharePoint
	Technology Service Portal
	IMPACT Guide
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